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Introduction

This style guide pertains to the USAID Mozambique mission web site
(http://www.usaid.gov/mz/). It defines and documents the elements which comprise
the site’s visual identity. It is intended to be used as a reference by those who will be
maintaining the site so as to preserve the graphic consistency of USAID Mozambique
website. It is also intended as a “living document”, to be edited and updated as
changes are made to the site.

This guide does not contain much technical information regarding the site’s client
code. That information will be included in a separate guide to be created in
conjunction with the training of site editors.

This Web Style Guide replaces all previously published standards for the USAID
Mozambique website.

The most up-to-date version of this guide should reside at the following URL:
http://www.usaid.gov/mo/doc/sg/usaidmoz_webstylequide.pdf



http://www.usaid.gov/mz/
http://www.usaid.moz/doc/sg/usaidmoz_webstyleguide.pdf

Presentation of Text

Writing for publication on the web is different than for print publications. Readers are
often in “scan mode” and will seldom slog through lengthy texts. Wherever possible,
simplification techniques should be employed. When presented on a computer
monitor, smaller, discreet chunks of text are often more functional and easier to
“process” than lengthy, undifferentiated text sections.

If larger texts are to be published on the web, these are often better presented in
Adobe Acrobat (pdf) format, which facilitates printing and reading “off-line”. The
USAID Mozambique layout supports this concept. “High level” descriptions of
documents are included in the main content area of the page while links to the larger
pdf documents can be included in the “related resources” area on the left side of the
screen below the main menu.

The main content frame is locked at a width of 442 pixels. This ensures that text
blocks placed in this frame will not be excessively wide. Texts are much easier to
read when they are presented in more compact widths (note: the word “frame” is
used throughout this guide to describe a delineated area of the screen. It does NOT
refer to HTML frames).



Page Types

This section provides information regarding the various page types in use on the site
and defines issues such as alignment and spacing of page elements. The USAID
Mozambique website is essentially comprised of 3 primary page types: the Home
Page, the Section Page and the Destination Page.

Home Page

The Home Page is divided into 5 distinct regions which are more or less persistent
throughout the entire site. (1) The Header area which contains the USAID logo (2)
The primary navigation area or main menu (3) the main content area which, on the
Home Page, is used to promote individual content features (4) the Quick Links area,
providing quick access to related resources and (5) the Footer area which contains
contact information and a number of administrative links.
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Section Page

Section pages have been included primarily to make the site more accessible for
disabled users who use technologies such as “screen readers” to browse web
content. These pages contain links and brief descriptive texts itemizing the various
pages found within each section. Section pages contain all the same regions as the
Home Page with the exception of the Quick Links area.



Destination Page

Destination pages are where site content is displayed.

The header logo graphic at the top of the page can either be in English or
Portuguese, depending on the language of the page content. The top of the main
content region displays a “breadcrumb” to illustrate where the page exists in the site
hierarchy. The “Home” and section links should always be clickable. Below this the
document date is displayed as well as any language options that might exist. A green
dashed line separates these elements from the main text/content. The text section
should always have a “header” (title).

A “Related Information” area below the main menu allows for the presentation of

related resources (links, documents, etc). These resources should be accompanied
by their respective icons. When Adobe Acrobat (PDF) documents are presented, a
link to download the PDF plug-in must also be included.
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Typography

The site utilizes primarily the Verdana and Tahoma font faces. If these fonts are not
available on the client machine, the site will utilize Arial, Helvetica or Sans Serif font
faces, in that order. The various sizes and colors of text elements are dictated by an
external style sheet (usaid_moz.css) located in the css catalog.

The primary styles employed are as follows (a copy of the style sheet is included in
the appendix of this document):

Main text

The main body text to be used throughout the site.

Font face Verdana
Size 11px
Color #000000
Style -text

Footer

The text used on the footer of each page

Font face Tahoma
Size 11px

Color #666666
Style .footer

Page Header



The text used for the header of each page and for the headline of each front page

Font face Verdana
Size 16px

Color #002A6C
Weight Bold

Style -PageHeader

Breadcrumb

The text used for the breadcrumb, date and language selector at the top of each
page

Font face Tahoma
Size 11

Color #666666
Style -BreadBox

Main Menu

The main menu has no graphical elements except for the small right-pointing arrow
which indicates the existence of sub-menus. It is an entirely Javascript construct and,
as such, is edited via a number of external “.js” files (all located in the “scr” catalog).
The styles of the texts are also determined in the Javascript files and NOT in the
stylesheet.



Images

File Formats

Images on the site are of two varieties, jpeg and gif. As a general rule, photographic
material should be presented in jpeg format while drawings or graphics with large
contiguous areas of identical colors should use the g/ifformat. Adhering to this rule
will result in better looking images and more manageable file sizes.

Image Size

Compression should be applied judiciously to all images to be published on the web.
Large image files will slow down page loads dramatically and frustrate site users. As
a general rule, images which are included in the page design should not exceed 50K
and external linked images (ala Photo Gallery) should not exceed 200K.

Site Logo (“USAID Lock-up”)

This image is used at the top of each page of the site without exception. Its size has
been dictated by internal USAID branding guidelines. It cannot be presented any
smaller than it is here. The amount of white space around the colored elements is
also in conformance with these guidelines.

Further guidelines and regulations governing the use of this image can be found in
USAID’s branding site: http://www.usaid.gov/branding/

Image dimensions | 778 x 115

Catalog img

Rotating (“Slide Show”) Images

In the upper left corner of the screen, above the main menu, is an area which
features a photographic image. These images are rotated randomly upon navigating
to a new page or refreshing the current one.


http://www.usaid.gov/branding/

300 x 65
img\rot\

Image dimensions

Catalog

Quick Links Images

The images for the Quick Links section are to be placed to the left of the text field.
The size of the images should be 78x48 pixels. The HTML code which holds the
images will automatically place a 1 pixel black border and a 1 pixel white border
around the images.

Image dimensions

Catalog

Headline Images

The images for the headline stories should be placed to the right of the headline and
summary texts. The size of the images should be 126x78 pixels. The HTML code
which holds the images will automatically place a 1 pixel black border and a 1 pixel
white border around the images.

Image dimensions

126 x 78

Catalog

img

Gallery Images




The images in the various photo galleries each have a full resolution version and a
thumbnail version. The thumbnail is displayed on the gallery page, clicking the
thumbnail displays the full resolution version.

Thumbnail

_ - 100 x 75
dimensions
Fgll rgsolutlon 600 x 450
dimensions
Catalog img\gal\SECTION\th

Content Frame Images

There is more latitude with respect to sizing of images included in the “content
frame” of the page. They can be as much as 440 pixels in width (but this is probably
unnecessarily large). The preferable target size for these images is approximately
300 pixels in width.

Approx. image dimensions 300 x 200
Catalog img

Icons

The site utilizes a number of icons to identify links to various external files or
websites. An icon is also used with hyperlinks when presented in the “related



resources” area of the page. Icons are typically placed to the left of the text they
represent.The following is a collection of all icons currently used on the site:

MS Word icon 32 x 31 | img/icon_doc.gif

MS Excel icon ﬁ?_j 32 x 31 | img/icon_xls.gif
Lror B

Adobe PDF 32 x 31 | img/Zicon_pdf.gif

Image icon 32 x 31 | img/Zicon_img.gif

Link icon 32 x 31 | img/Zicon_link.gif

| =)




Colors

The colors for the site have been taken largely from the standard color palette
dictated in the USAID Branding Guidelines. There are, however, a few colors which
are unique to the Mozambique mission site.

USAID Primary Palette

Swatch

Color

Blue
#002A6C
RO G42 B108

Red
#C2113A
R194 G17 B58

Black
#000000
RO GO BO

USAID Mozambique Additional Colors

Swatch

Color

Light Blue
#BOCBEA

R176 G203 B234

Green
# 84B782

R132 G183 B130

Light grey
#EQEQE9

R233 G233 B233

Very Light grey

#F8F8F8

R248 G248 B248

Where used

Page background,
logo

Logo

Text

Where used

Menu background
(selected)

Dashed lines,
menu arrows

Table backgrounds

Menu background



Appendix 1: Cascading Style Sheet

The following styles are defined in the external usaid_moz.css file:

text {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
text-align: left;
padding-right: Opx;

}

footer {
font-family: Tahoma, Arial, Helvetica, sans-serif;
font-size: 11px;
color: #666666;

}

.HomeHeader {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 14px;
font-weight: bold;

}
.BreadBox {
font-family: Tahoma, Arial, Helvetica, sans-serif;
font-size: 11px;
color: #666666;
text-align: right;
}
.GreyText {
color: #666666;
}
.QuickLinks {
font-family: Tahoma, Arial, Helvetica, sans-serif;
font-size: 11px;
color: #333333;
text-align: left;
}
.QuickLinksHeader {
font-family: Tahoma, Arial, Helvetica, sans-serif;
font-size: 13px;
font-weight: bold;
color: #666666;
background-color: #e9e9e9;
text-align: left;
text-indent: 10px;
}

.QuickLinksHeaderColor {
font-family: Arial, Helvetica, sans-serif;
font-size: 13px;
font-weight: bold;
color: #FFFFFF;



background-color: #002A6C;
text-align: left;
text-indent: 10px;

}
.buttons {
font-family: Tahoma, Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
color: #333333;
text-align: center;
}

.TableHeader {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
font-weight: bold;
color: #333333;
}
.PageHeader {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 16px;
color: #002A6C;
font-weight: bold;

}
a{
text-decoration: underline;
}
a:hover {
text-decoration: none;
color: #C2113A;
}

.LinkTableHeader {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
font-weight: bold;
color: #333333;
}
.LinkTablelnfo {
font-family: Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
background-color: #FFFFFF;
text-indent: 10px;
}
.date_format {
font-family: Tahoma, Verdana, Arial, Helvetica, sans-serif;
font-size: 11px;
color: #666666;
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